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ASSI STANT POLI CE CHI EF

(Pronotional Cl ass)

GENERAL STATEMENT OF DUTI ES

Assists the police chief in the planning, directing, and
supervi sion of the operations of the police departnment. Acts as
chief of police in the chief's absence; perforns related work
as required.

DI STI NGUI SHI NG FEATURES OF THE CLASS

Wbrk of this class involves a higher degree of ability and
responsibility in assisting in directing the |aw enforcenent,

crinme preventi on, traffic control, keepi ng of jail,
adm nistrative, and other activities attached to the police
depart nment. The assistant police chief is required to be on

duty or subject to call at all tinmes.

EXAMPLES OF WORK
(Illustrative only. Any one position of this class nmay not

include all duties listed nor do |listed exanples include all

duties which may be found in positions of this class.)

Assists the chief, if so directed, in organizing the work of the
department into divisions, bureaus, or other units, as may be
hel pful to efficient managenent and operations; and dividing
the personnel into forces or platoons for the effective
perfornmance of departnmental activities, or as may be required by
| aw;

Assist the chief in directing and supervising generally or
specifically, as the needs of the service may require, all
activities of the departnent;

| nstructs subordinate officers as to nethods, procedures, and
pol i ci es;

Assigns tasks to subordinates and reviews operations, as
directed by the chief;

| nvesti gat es conpl ai nts;

Directs raids and nakes arrests, as necessary or as directed by
the chief;
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Checks all arrests and dispositions thereof;

Personal |y supervises and assists in the investigation of all
maj or crimes or serious offenses commtted in the city;

Makes frequent inspection of the jail, care of prisoners,
novabl e and i nmovabl e property, and personal appearance of all
personnel on beats and at headquarters;

Provides and mintains procedures for the preparation,
mai nt enance, and di sposition of departnental records and reports
of activities;

Recei ves reports and checks work of subordinates for conpliance
with |law and established procedures, personal know edge of
activities, and efficiency in performance;

Establi shes contacts and arranges for receiving and giving
reports, records, and assistance to other |aw enforcenent
agenci es;

Cooperates with social welfare agencies, civic clubs and
organi zati ons, and the general public in preventing juvenile
del i nquency, crine, bettering the common good, and protection of
soci ety;

Assists in the preparation of departnental budget and operates
within it;

Di spenses information to the public regarding city ordi nances,
departnmental policies, objectives, and activities;

Keeps records, answers correspondence, and prepares reports;

Promotes peace and harnony anong the enployees of the
depart nment.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents nust be nmet by the

filing deadline for application for adnmission to the

examnm nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of pronotion, but before beginning work in this

class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
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Aut hority, designed to denobnstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.

Must be a regul ar and permanent enpl oyee in the class of Police
Li eutenant for at |east one (1) year imediately preceding the
closing date for application to the board.

VP 12-15-65
Rev 09-24-76
11-16-76
03-11-77
08-31-93
10-12-94
11-10-97
01-13-06
10- 20- 06



